Name: 


DOCUMENT ANALYSIS TASK

Complete the boxes below (each will expand to fit your explanations):

Document Details: __________________________________________

	What is the purpose of the document?



	What is the target audience for the document?



	Look at the layout of the document. What does it contain (eg. Large bold font used; colour photograph; large margins all round etc.)



	Look at the language used in the document. Is it suitable for its purpose and audience? Give some examples of words or phrases that are/are not suitable.



	Suggest at least 3 possible improvements to the document.



	Give at least 3 good points of the document you have looked at and discussed.




