
ICT GNVQ (Intermediate) Full Award


Unit 10 – Networks and Communications


Task 1c – Email and Bulletin Boards

(This is for Pass (P1))
Instructions:

What to do:

1. Read about email – also the problems caused by “spam” email on the Unit 10 website www.ictgnvq.org.uk and then complete the three further tasks below

2. Find out what a bulletin board is (there is a special one set up for this unit)

3. This task requires that you create and then send an email to Mr. K Parry at the following email address:

kcparry@teacher.com 

If you do this correctly you will receive an automatic reply.

You must print out a screenshot of the email you send to Mr. K Parry and also you must print out the reply as evidence that you have used email correctly.  

The email you send should contain the subject line: “Unit 10 GNVQ ICT” and the body/message MUST include your name plus some comments or notes about your work on the GNVQ ICT course so far.  It MUST also include the name of your school.  Do NOT attach any other file to the email.

Remember that the email should not contain any foul or abusive language or anything else that is unsuitable.

4. Next, you must add brief word-processed notes explaining how you carried out this task.  

5. Now you must add some word-processed notes about the security issues when using email (look up on the website the terms spam and viruses.)

6. Next you should visit the bulletin board that has been set up for you to use.  When you have discovered how to use it you should post a message – and make sure you take a screenshot of the message and paste the screenshot into your report.

7. Finally you should explain in your own words what a bulletin board is and how you have used it.

How to send the email:

If you have a hotmail or yahoo web email account you can use this to send the email during your ICT lesson.  

If you have a home email account you can still use it in school by using a web-based email service such as www.mail2web.com 

Just go to the website by clicking the link – and enter your email address and password as instructed.  You should then have an opportunity to check your email on that account – and write a new one.  If you wait a few minutes you should receive the automatic reply – you will need to click the button to check for new messages. - You can then print these out as your evidence.

If you don’t have an email account at the moment you can visit www.hotmail.com or www.yahoo.com and sign up for a free email account.  Be careful what information you give about yourself, as the email provider will store this.  When your account is activated (and make sure you sign up for the free account – not the one you have to pay for) – you can use it to do this task.

It may be a good idea to bookmark the website that you use so that you can use it again when you need to.  Do this by saving it in your “favourites” folder.

The special ictgnvq bulletin board has been set up for students taking the Unit 10 GNVQ course.  It must NOT be misused.

