Absolute cell references

When a formula or function is copied or moved to another cell, any cell references in the formula or function get changed as well. However, there are times where a cell reference inside a formula must ALWAYS refer to the same cell. Here's an example:

Watch what happens when the formula in cell B7 is copied and pasted into columns C & D.
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You must use ABSOLUTE CELL REFERNCES for cell F2 in the original formula. This will lock the F2 cell reference in place. Then, when the formula is copied to columns C & D, the salaries in those columns will be multiplied by the Tax Rate in cell F2. 
To fix the formula in cell B4: 
· Click in the formula bar on the F2 reference in the formula (clicking directly between the column and row reference usually works best) 

· Hit the [F4] key on your keyboard 
(NOTE: if you know the formula needs an absolute cell reference before you have typed it in, you can hit [F4] as you are typing that reference) 
The F2 cell reference in the formula will now look like $F$2. The dollar signs lock the references in place. (one $ for the column, one for the row) Continuously hitting the [F4] key will add and remove the respective dollar signs, allowing you to lock only the row, only the column, both, or neither. 
The corrected spreadsheet now looks like this:
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