Creating a chart

Use the chart wizard (click the [image: image3.emf]1
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Make Model Price Quantity Total

Ford Ka 6,960 £     6              41,760 £    

Ford Focus 10,495 £   2              20,990 £    

Ford Mondeo 14,645 £   1              14,645 £    

Ford Galaxy 22,740 £   1              22,740 £    

Ford Total 100,135 £  

Peugeot 106 7,595 £     9              68,355 £    

Peugeot 206 8,995 £     3              26,985 £    

Peugeot 406 14,995 £   1              14,995 £    

Peugeot 607 20,395 £   1              20,395 £    

Peugeot Total 130,730 £  

Grand Total 230,865 £  

 button on the toolbar)
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If you try creating a pie chart, for example, when using subtotals, you need to only select the cells you want included.  To do this simply click the first cell you want – then hold down the CONTROL key on the keyboard (sometimes just called Ctrl) and select all the other cells you need.

[image: image2.emf]Ford and Peugeot Sales

Ford Total

Peugeot Total


In the example here a pie chart has been created with only 4 cells selected.  These cells are: 

A6 (showing “Ford Total”)

E6 (showing the value of sales of Ford cars)

A11 (showing “Peugeot total”)

E11 (showing the value of sales of Peugeot cars)

If you have any other cell selected the chart wizard will go wrong.  Try again if this happens.

