Using subtotals
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Here is an example where subtotals can be used.  

If we want to know the subtotals for Ford and Peugeot cars we should do the following:

1. Select the cells from A1 to E9 – all those containing column headings as well as the data we want to use.

2. Click the “data” menu then “subtotals”.  The following dialog box should appear:
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A B C D E

Make Model Price Quantity Total

Ford Ka 6,960 £     6              41,760 £    

Ford Focus 10,495 £   2              20,990 £    

Ford Mondeo 14,645 £   1              14,645 £    

Ford Galaxy 22,740 £   1              22,740 £    

Ford Total 100,135 £  

Peugeot 106 7,595 £     9              68,355 £    

Peugeot 206 8,995 £     3              26,985 £    

Peugeot 406 14,995 £   1              14,995 £    

Peugeot 607 20,395 £   1              20,395 £    

Peugeot Total 130,730 £  

Grand Total 230,865 £  


3. Excel will try to “guess” what you want – so look carefully at the sections of the dialog box.  What it shows is: At each change in MAKE use the SUM function and add the subtotal to the TOTAL column.

4. Click “OK” and the subtotals will appear as below:
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